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[TonmoxxeHue o mopsiike 00padOTKU MEPCOHATBHBIX JaHHBIX PAOOTHUKOB
MYHUITUTIATFHOTO OFOIKETHOTO 0011e00pa30BaTeIbHOTO YUPEKICHHUS
«Cpennsis obmeo0pazoBarenbHas mkona Nel2y r. Kamyru

1 O01IMe moJI0KeHUst

Hacrosmiee [Tonoxxenue o mopsiake oOpabOTKH NMePCOHATBHBIX JaHHBIX (jaJiee -
[Tonoxenue) B MBOY «COI Nel2y» r. Kanyru (ganee — lllkona) pazpaborano B
cooTBeTcTBUM ¢ TpynoBeiM kojekcoM Poccutickon @enepanuu, Koncturynuein
Poccuiickon @enepanuu, I'paxxknanckum koaekcom Poccuniickoit denepanuu,
®enepanbubiM 3aKk0HOM OT 27 utonst 2006 r. Ne 149-D3 «O6 nndopmarumy,
MH(GOPMAIIMOHHBIX TEXHOJOTHUAX U O 3amuTe nHhopmaruny, OeaepaabHbIM 3aKOHOM OT 27
utonst 2006 1. Ne 152-D3 «O nepcoHanbHBIX TaHHBIXY», [lo0keHHeM 00 o0ecTieueHHH
0€30MacHOCTH MEPCOHANBHBIX JaHHBIX P UX 00pabOoTKe B MHPOPMALIMOHHBIX CUCTEMAaX
NIEPCOHANIBHBIX JIAHHBIX, YTBEPkKACHHBIM [locTanoBeHneM [IpaBurenscTBa Poccniickoit
®eneparnu ot 01.11.2012 Ne 1119, ITonoxxennem 06 0cOOEHHOCTAX 00pabOTKU
MEePCOHAIBHBIX JIAHHBIX, OCYIIECTBIIEMON 0€3 UCITOIH30BaHMS CPEICTB aBTOMATH3AIINH,
yTBepxkaeHHbIM [locTanoBiennem [IpaBurensctBa Poccuiickoit denepannu ot 15.09.2008
No 687, [IpaBriiaMu BHyTpPEHHETO TPYA0BOro pacrnopsjika [IIkosibl 1 onpenenser nopsjaok
MOJTy4YeHHUsI, yueTa, 00pabOTKH, HAKOTUICHHS ¥ XpPaHCHUS TIEPCOHAIBHBIX JAHHBIX, C YIETOM

m3meHnennit ct. 13.11 KoAITP®, serynuBiummu B cuity ¢ 01.07.2017r. (®enepanbHblii 3akoH
ot 07.02.2017 N 13-®3 "O BHecenun uzmenennii B Kogekc Poccuiickor Peaepanmu 06
aJIMUHUCTPATUBHBIX IIpaBOHApYIIEHUIX", ¢ 3TOH 1enabio HoBoH penakiueii cratbu 13.11 KoAIl PO
pacIlIdpeH nepeyeHb COCTABOB MPABOHAPVIIEHUH, a TAKXKE YBEIUMYEHBI pa3MephI IITPadoB).

Lenb pa3zpadotku [lonoxenus - onpeaeneHue nopsaka 00padboTKU NepCOHATBHBIX TaHHBIX
PabOTHUKOB YUpPEXI€HUS U UHBIX CyOBEKTOB MEPCOHAIBHBIX TAHHBIX, IEPCOHATILHBIC
JaHHBIE KOTOPBIX MOJIeKaT 00pabOTKe, HA OCHOBAHWU TMOJIHOMOYHUH ONepaTopa;
oOecrieueHue 3aluThl IIpaB U CBOOO/] UETIOBEKA U TpaXAaHUHa, B T.4. paboTHuKa [1IkobI,
pu 00pabOTKe ero MepCoHaIbHBIX JaHHBIX, B TOM YHUCJIE 3alIUTHI MPaB Ha
HEMPUKOCHOBEHHOCTh YAaCTHOM YKU3HM, JTUUYHYIO U CEMEUHYIO TallHY, a TAaKKe
YCTaHOBJICHWE OTBETCTBEHHOCTH JIOJKHOCTHBIX JIULI, UMEIOIIUX IOCTYM K MePCOHAIbHBIM
JAHHBIM, 32 HEBBITIOJTHEHHE TPEOOBAHUI HOPM, PETYIUPYIOMNUX 00pabOTKyY U 3alUTy
MEPCOHANILHBIX JaHHBIX.

1.1 Topsinok BBOAA B feiicTBUE U u3MeHeHus [losoxkeHus

HaCTOHH_ICe [TonoxxeHue 1 UBMEHEHUS K HEMY NPUHHUMACTCA Ha I€AarorndycCKOM COBCTC
IIKOJIbI U YTBCPIKAACTCA IMTPHUKA30M AUPCKTOPA HIKOJIBI.

1.2 OcHOBHbBIE IOHATHS U COCTAB MEPCOHAJIBHBIX JAHHBIX PA0OTHUKOB
J{nst ueneit Hacrosmero [omoxeHns: uCOab3yOTCS CAEAYIOMINE OCHOBHbBIC MOHSITHUS:

- NepcoHAJIbHbIE TaHHbIe PA00THUKA - JIF00ast nH(OpPMAaIIHsI, OTHOCAIIAACS K
OTIPEICTICHHOMY HJIA OTIPENIeTIIEMOMY Ha OCHOBAHHMH TaKoi MH(OpMaIuu pabOTHHUKY, B
TOM 4YHCIie €ro (haMuiusi, UMsi, OTUYECTBO, TOJI, MECAII, JaTa U MECTO POXKACHHUS, aJIpec,
CEeMEeMHOe, COIMaIbHOE, UMYIIIECTBEHHOE MOJI0KEeHUE, 00pa3oBaHue, mpodeccus, J0XOIbl,
npyras uHpopmarlms, HeooxoauMas paboTOIaTeI0 B CBA3U C TPYIOBBIMU OTHOIICHUSIMU;



- 00padoTKa MePCOHATBHBIX JAHHBIX - COOpP, CUCTEMATH3AIINs, HAKOTIICHUE, XpaHEHUE,
yTOoYHeHHE (0OOHOBIICHUE, U3MEHEHHE), HCITOJIb30BaHUE, PACTIPOCTPAaHCHHE (B TOM YHCIIe
nepeaaya), 00e3TuIrBaHue, OJJOKUPOBAHKUE, YHUYTOXKEHUE TICPCOHATBHBIX JTAHHBIX
pabotHukoB [1IkobI;

- KOH(PUIEHIIUATBHOCTb MEPCOHAIBHBIX TJAHHBIX - 00s3aTENLHOE IJIs1 COOTIOACHUS
Ha3HAYEHHOTO OTBETCTBEHHOTO JIUIA, IOJTYYHBIIETO TOCTYI K IEPCOHANBHBIM JaHHBIM
pabOTHUKOB, TpEOOBaHKE HE JOIMYCKATh UX PaclpocTpaHeHus 0e3 cornacusi paboTHUKA
WJIM WHOTO 3aKOHHOTO OCHOBAHWSI;

- pacnpocTpaHeHHe MePCOHAJbHBIX JaHHBIX - JICHCTBUS, HAIPaBICHHBIC HA ITepeaady
NEPCOHAIILHBIX JIAHHBIX PAOOTHUKOB ONPEACIICHHOMY KPYTY JIMII (TIepeaada MepCOHATbHBIX
JaHHBIX ) WJIK HA 03HAKOMJICHHUE C IIEPCOHAIBHBIMU JaHHBIMH HEOTPAaHUYSHHOTO Kpyra
JIUI, B TOM YHUCJIe 00OHAPOJOBAaHKE ITEPCOHAIBHBIX JJAHHBIX PAOOTHUKOB B CPEACTBAX
MaccOBOM MH(pOpMaIIMU, pa3MelleHUue B HH()OPMAIIMOHHO-TEIICKOMMYHHKAITHOHHBIX CETIX
WM PEOCTABIICHHE JOCTYIIA K IEPCOHALHBIM JJAHHBIM PA0OTHHUKOB KAKUM-THO0 UHBIM
CII0CO00M;

- MCTI0JIL30BaHNeE MEPCOHANBHBIX JAHHBIX - IEUCTBUA (ONIEPALMH) C IEPCOHATBHBIMU
JaHHBIMH, COBEPILIAEMbIE JOHKHOCTHBIM JIMLOM IIKOJIBI B LIENAX NPUHATHS pELICHUIN WIn
COBEPILEHUS UHBIX JEHCTBUM, MOPOXKAAIOIINX IOPUANUECKHUE TOCIEACTBHS B OTHOLIEHUU
PabOTHUKOB JTMOO MHBIM 00Pa30M 3aTparuBarOIIMX UX MpaBa U CBOOOBI WU MIpaBa U
cBOOO/IBI IPYTHUX JIMIL;

- 0JIOKMpOBaHHUE NEePCOHATBHBIX JAHHBIX - BPEMEHHOE MpeKpalieHue coopa,
CUCTEMATHU3all1, HAKOIUIEHUS], UCTIOJIb30BaHNUSA, PACIIPOCTPAHEHUSI IEPCOHAIBHBIX JIAHHBIX
pabOTHUKOB, B TOM YHCIIE UX MEepeayH;

= YHUYTOKCHUEC MIEPCOHAJTBbHBIX TaHHBIX - I[CflCTBPISI, B PE3YJIbTATC KOTOPBIX
HCBO3MOKHO BOCCTAHOBUTH COACPIKAHUC IICPCOHAJIbHBIX JJaHHBIX B I/IH(I)OpMaHI/IOHHOﬁ
CUCTCMC IICPCOHAJIBHBIX TAHHBIX pa6OTHI/IKOB HIIA B PE3YJIbTATC KOTOPBIX YHUUTOKAIOTCA
MaTCpHaAJIbHbIC HOCHUTCIIN IICPCOHAJIbHBIX JaHHBIX pa6OTHI/IKOB;

- 00e3/IMYMBaAHUE MEPCOHATBbHBIX JAHHBIX - JICUCTBUS, B PE3YyJIbTaTE KOTOPHIX
HEBO3MOYKHO OTPEACTUTh MPUHATICKHOCTD MEPCOHABHBIX JAHHBIX KOHKPETHOMY
pabOTHUKY;

- 001IeIOCTYNIHBbIE NEPCOHAJILHbIE IaHHBbIE - IEPCOHATILHBIE JaHHBIC, IOCTYT
HEOTPAHUYCHHOTO KPyTa JIUIl K KOTOPBIM MPEI0CTaBJICH C COTJIachs paOOTHHKA WITH Ha
KOTOPBIE B COOTBETCTBUH C (DeIepaabHBIMU 3aKOHAMH HE PacTIpOCTpaHsIeTCs TpeOOBaHME
coOIIr0IeHUST KOHPUICHITNATBLHOCTH;

- naHdopManus - cBeJeHUs (COOOIIEeHU, TaHHBIE) HE3aBUCUMO OT (POPMBI X
MIpPE/ICTABIICHNUS,

- AIOKyMeHTHPOBaHHasi MH(popManus - 3apMKCUPOBAaHHAs HA MATEPHAILHOM HOCHUTEIIE
MyTeM JOKYMEHTHUpPOBaHUs UH(OpMAaILHs ¢ PEKBU3UTAMU, TO3BOJISIFOIIUMU ONPEACTUTh
TaKyl0 MHPOPMALUIO WIN €€ MATEPHAIIbHBIM HOCUTEb.



B coctaB nepcoHanbHbIX JaHHBIX paO0THUKOB ILIKOIBI BXOAAT JOKYMEHTHI, COAepKaIlne
nHGOPMAIIMIO O MACTOPTHBIX TAHHBIX, 00pa30BaHUM, OTHOIIEHUH K BOUHCKOM
0053aHHOCTH, CEMEUHOM MOJIOKEHUU, MECTE )KUTEIbCTBA, COCTOSHUU 3/I0POBbS, a TAKXKE O
MPEABIAYIINX MECTaX UX pabOTHI.

2. KoMIuiekc TOKYMEHTOB, COIIPOBOK AN ITPOecc 0hOPMICHUS TPY AOBBIX
oTHOoNIeHUH paboTHuka B IIIkoJie pu ero nmpuemMe, nepeBoae U YBOJIbHEHUN

Nudopmarus, npencrasisiemas pabOTHUKOM MPH MOCTyIUICHUH Ha padoty B [1komy,
J0JDKHA UMETh JOKyMEHTaIbHYyI0 (opMmy. [Ipu 3akmroueHnn Tpy10BOro I10roBopa B
COOTBETCTBUHU CO CT. 65 TpynoBoro koaekca Poccuiickoit @eaepanu JIUIO, TOCTYAOIIEES
Ha paboTy, IpeabsBIsIET pabOTOIATEIIO:

- HaclnopT UWin HHOM AOKYMCHT, y,HOCTOBepHIOHII/Iﬁ JJMYHOCTB, a4 TAKXKC KOIIMH
CBHACTCIBCTB O FOCYI[apCTBeHHOﬁ perucTpanurn aKTOB I'paXXAaAHCKOI'O COCTOAHUA,

- TPYAOBYK0 KHHIKKY, 332 UCKJIFOUEHHUEM CIIy4aeB, KOI'/la TPYA0BOM JOTOBOP 3aKI0YaeTCs
BIIEpPBbIE WM PAOOTHHUK MOCTYMAaeT Ha pabOTy HA YCIOBUSIX COBMECTUTENHCTBA, TNOO
TPYJOBasi KHIKKA y paOOTHUKA OTCYTCTBYET B CBSI3U C €€ YTPaTO WU MO APYTUM
MIPUYHUHAM;

- CTPAx0BO€ CBHACTC/ILCTBO I'OCYAJAPCTBCHHOI'0 IICHCHOHHOI'0O CTPaxXOBaHMA,
CTpﬂXOBOﬁ MeIULNHCKUN IMOJINC 00513aTeJILHOI0 MEIUIHHCKOI0 CTpaxoBaHus
IrpaKaaH;

- IOKYMEHTbI BOHHCKOI'0 Y4eTa - JUIsi BOGHHOOOS3aHHBIX U JIMLI, OAJIEKAIINX
BOMHCKOMY YYETY;

- IOKYMeHTBbI 00 00pa3oBaHnu, TpodeCCHOHATBHON MEePEnoIrOTOBKE, MOBIIICHUN
KBATM(PHUKALIUN, CTAXKUPOBKH, IPUCBOCHUHU YUCHOM CTETICHH, YYEHOTO 3BaHUS (eCin
TaKOBBIE UMEIOTCS);

- CBH/IETEJILCTBO O MOCTAHOBKE HA y4eT B HAJIOTOBOM OpraHe (GpU3N4YecKOoro JHIA MO
MECTY KHUTEIbCTBA Ha Tepputopun Poccurickoit denepannu.

[Tpu opopmnennu padorauka B IlIkone paGoTHUKOM OT/eNa KaJpoB 3aMOTHAETCS
yHudunupoanHas popma «JInuHas kapTouka paOOTHHKA», B KOTOPOU OTpaXKatoTCs
CJIeIyIOIME aHKETHbIE 1 Onorpaduyeckre JaHHbIE paOOTHUKA!

- o6mme ceenenus (O.U.0O. paboTHHKa, 1aTa POKIACHUS, MECTO POXKIACHHUS, TPaXKIaHCTRO,
oOpazoBanue, mpodeccus, CTaxk paboThl, COCTOSIHUE B Opake, MaCMOPTHHIE TaHHBIE);

- CBEJICHUS O BOMHCKOM yUeTe;
- JaHHBIE O TIpUEME Ha padoTy;

B nanpHeiIeM B IMYHYIO KAPTOUYKY BHOCATCS:
- CBEJICHUS O IIEpeBOJIaxX Ha JpyTyro paboTy;

- CBEJICHUS 00 aTTECTAllNH;
- CBEJICHHSI O TIOBBIIICHUHN KBAJIM(DHUKAITUY;



- cBeJIeHUs 0 po(hecCHOHATBHON NePenoArOTOBKE;

- CBEJIEHUS O Harpaaax (MOOUIPEHUsX ), TOUYETHBIX 3BAHUIX;
- CBEJICHUSI 00 OTITyCKax;

- CBEJICHUSI O COITMAJIbHBIX TapaHTHsIX;

- CBEJICHUS O MECTE KUTEJIbCTBA U KOHTAKTHBIX TesedoHax.

B kannensipun 1Ikosibl co31at0TCs U XPaHATCS CIIEIYIOIIUE TPYIIIIbI JOKYMEHTOB,
coJiepKallne JaHHbIe O paOOTHUKAX B €IMHUYHOM WM CBOJHOM BHJIE.

JIOKyMEHTBI, COJIep Kalllie IEPCOHATIbHBIEC TAHHBIE PAOOTHUKOB (KOMILIEKCHI JOKYMEHTOB,
COMPOBOXKIAOIIKE TTpoliecc 0(OpMIICHHUS TPYIOBBIX OTHOIICHUH MpHU MpUEMe Ha padoTy,
nepeBoie, YBOJbHEHUH; MOJUTMHHUKH U KOMUU MPUKA30B 10 JIUYHOMY COCTABY; JIUYHBIC
JieNia ¥ TPYJOBbI€ KHIDKKU PAOOTHUKOB, JOHKHOCTHBIE HHCTPYKIIUU; JIENa, COAepKAIIIe
OCHOBAHUS K IPUKa3y M0 JUYHOMY COCTaBYy; Ji€jia, COAEPKALUE MaTepHalIbl aTTECTALIUN
pabOTHHUKOB; CITY>KEOHBIX pacclieZIOBaHUN; CIIPaBOYHO-UH(POPMAIIOHHBIN OaHK JaHHBIX O
nepcoHany (KapTOTEKH, )KypHaJIbl); TIOJJIMHHUKY U KOMTUU OTYETHBIX, aHATUTHYECKUX U
CIIPABOYHBIX MAaTEPUAIIOB, TIEpeAaBacMbIX PyKOBOACTBY I1Ikobl, pykoBOIUTEISIM
CTPYKTYPHBIX HOJIpa3AesIeHUi; KOIIMU OTYETOB, HAIIPABIISIEMBIX B TOCYAapCTBEHHbIE
OpraHbl CTaATUCTUKH, HAJIOTOBbIE MHCIIEKI[MH, BHILLECTOSIIINE OPTraHbl YIIPABICHUS U IPYTUE
YUPEKICHUS).

3 Coop., 00pad0TKA, 3a1MTA NEPCOHATbHBIX TAHHBIX, MIOPSI0K 00PA0OTKH U
XPAHCHUS MEePCOHATBHBIX TAHHBIX

3.1 HOpSII[OK MMOJIY4YCHUSA IICPCOHAJIbHBIX JaHHbIX

3.1.1.Bce nepconasibHbIe JaHHbIe padoTHHKA IIIK0JIBI cIeayeT MoJIy4aTh Y Hero
camoro. Eciu nepcoHanbHble JaHHbIE pAOOTHUKA BO3MOKHO MOJYUYUTh TOJIBKO Y TPEThEN
CTOPOHBI, TO PAaOOTHUK JTOJKEH OBITH YBEJOMIICH 00 3TOM 3apaHee U OT HETO JIOJDKHO OBITh
MOJIy4eHO NMUChMEHHOe coriacue. JJommKHOCTHOE U0 paboToaaTess JOJKHO COOOIIUTh
pabotHuky lLlIkoibl 0 Hensx, mpeanoaaraéMplx HICTOYHUKAX U CIOCO0aX MOTyUYEeHHUS
MEPCOHAIBHBIX JJAHHBIX, a TAKKE O XapaKTepe MO JIeKAIINX MOTYYSHHUIO TEPCOHATBHBIX
JAHHBIX U TIOCTEACTBUSIX OTKa3a paOOTHHUKA AaTh MUCHbMEHHOE COTJIAaCHE Ha MX MOJy4YCHHE.

3.1.2.PaGoTonaTens He UMEET MIpaBa MoJMydaTh U 00pabaThIBaTh MEPCOHAIBHBIC JaHHBIC
pabotHuka [1Ikomibl 0 €ero pacoBoOil, HAIMOHATHHOU MPUHAIJICKHOCTH, TTOJTUTUYECKUX
B3IJIS1aX, PEJIMTUO3HBIX WU PUIOCOPCKUX YOESKIECHUAX, COCTOSIHUM 3J0POBBSI, THTUMHOM
KU3HU. B ciydasx, HemocpeACTBEHHO CBSI3aHHBIX C BOMPOCAMU TPYIOBBIX OTHOIIICHUH, B
cooTBeTcTBHHU CO CT. 24 Koncturyiuu Poccuiickoit deneparuu pabotoaaTenb BIpaBe
MoJTy4aTh M 00padaThIBaTh NaHHBIC O YACTHOM JKU3HU PAOOTHHKA TOJIBKO C €T0
MHMCbMEHHOT'O COTJIacHsl.

3.1.3.1IpenocraBneHre COMCKATENEM JAOJKHOCTH NEPCOHANIBHBIX JAHHBIX A0 3aKJIIOUEHUS
TPYJOBOTO AOTOBOPa (pe3toMe U T.I. HH(GOPMALIMK) CYUTAETCS, B COOTBETCTBHHU C
I'paxxnanckum Kogexkcom Poccuiickoit ®@enepanuu (ct. 158), MOTYaNUBBIM cOrjacuemM
(KOHKJIIOJIEHTHBIM JIEUCTBUEM ), IOJIpA3yMEBAET corjacue cyObekTa Ha 00paboTKy ero
NEPCOHANBHBIX JAHHBIX U HE TpeOyeT HaJNuus AOMOJHUTEILHOTO MUCbMEHHOTO COTIIACHSL.

3.2 Ilopsigok 00padOTKH, NepeIaYu U XPAHEHUS NMEPCOHATBbHBIX JAHHbBIX



O06paboTKa yKa3aHHbBIX MEPCOHAIBHBIX TAHHBIX PAOOTHUKOB paboTOMaTEIEM BO3MOKHA
TOJILKO C TMCBMEHHOTO MX COTJIaCHs JTHO00 0€3 MX COTJacus B CIEAYIONINX CIyJasX:

1) cyOBeKT nmepcoHaIbHBIX TaHHBIX Jajl corjliache B MUCbMEHHOM (popme Ha 00paboTKy
CBOMX MEPCOHANIbHBIX JTAHHBIX;

2) nmepcoHaNIbHBIE TAHHBIE SBJSIOTCS 00IIEIOCTYTHBIMU;

3) mepcoHaIbHbBIE JAHHBIE OTHOCATCS] K COCTOSTHUIO 37I0POBbs CyObeKTa IEPCOHATBHBIX
TAHHBIX ¥ UX 00paboTka HeoOXoarMMa IS 3aIUThI €T0 KU3HH, 3J0POBbS WIIH HHBIX
KU3HEHHO BaYKHBIX HHTEPECOB JTUOO KU3HU, 3I0POBbsI HJIM UHBIX KU3HEHHO Ba)KHBIX
WHTEPECOB JIPYTUX JIMII, ¥ MIOJyYCHUE COTIIACHs CYOBEKTa MePCOHATBHBIX TaHHBIX
HEBO3MOKHO;

4) 06paboTKa NepCOHANBHBIX JAHHBIX OCYIIECTBISECTCA B MEIUKO-ITPOPHIAKTHIECKUX
IeJIsIX, B IETSX YCTAaHOBJICHUS MEIUIIMHCKOTO TMarHo3a, OKa3aHus MEIUIIUHCKUX U
MEMKO-COIMATILHBIX YCIIYT MPH YCIOBUH, YTO 00pa0b0TKa MEPCOHALHBIX JTAHHBIX
OCYIIECTBIISIETCS JUIIOM, TPOPECCHOHATHHO 3aHIMAIOLITIMCS MEIUITTHCKON
JesITENbHOCTHIO U 00S3aHHBIM B COOTBETCTBUU C 3aKOHOAATETHLCTBOM Poccuiickoi
denepannu COXpaHITh BpaueOHYIO TalHy;

5) o6paboTKa MmepcoOHANBHBIX TaHHBIX YJICHOB (YYaCTHUKOB) OOIIECTBEHHOTO 00bEIMHEHUS
WJTU PEIMTHO3HOW OPraHU3aIMK OCYIIECTBIIICTCS COOTBETCTBYIOIIMMH O00IIECTBEHHBIM
00bEIMHEHUEM WJIU PEIIMTHO3HOM OpraHu3alMe, TeUCTBYIOIMMHA B COOTBETCTBUU C
3aKOHO1aTeNbCTBOM Poccuiickoit denepannu, 11 TOCTUKEHUS 3aKOHHBIX LIEJIEH,
MPElyCMOTPEHHBIX UX YUPEIUTEIbHBIMU JTOKYMEHTAMHU, IIPU YCIOBUHU, YTO MIEPCOHAIBHBIE
JaHHBIC HE OYIyT paclpoCTPaHATLCs Oe3 corjacus B MUCbMEHHOH opMe CyObEeKTOB
MEPCOHANBHBIX JAHHBIX;

6) 0OpaboTKa MepcOHaNbHBIX JaHHBIX HEOOXOIMMA B CBSI3U C OCYILECTBICHUEM
IPaBOCY U,

7) 06paboTka MepCOHANBHBIX JTAHHBIX OCYIIECTBISETCS B COOTBETCTBUH C
3akoHOaTebcTBOM Poccuiickoii @eaepannu o 6€30mMacHOCTH, 00 ONepaTUBHO-PO3BICKHON
NESATEIBHOCTH, & TAKKE B COOTBETCTBUHU C YTOJIOBHO-UCIIOITHUTEIBHBIM
3akoHOJaTenbcTBOM Poccuiickoii @eaepannu. PaboTomarens BpaBe 00padaThIiBaTh
MIEPCOHANILHBIC TaHHBIE PA0OTHUKOB TOJBKO C MX MUCHMEHHOTO COTJIacHsl.

[TucemeHHOE cortacue pabOTHHUKA HA 00Pa0OTKY CBOMX TIEPCOHAIBHBIX TAHHBIX JIOJDKHO
BKJTFOUATh B ceO4:;

- pamunnio, UM, OTYECTBO, AJPEC CYObEKTa MEPCOHANBHBIX IAHHBIX, HOMEP OCHOBHOTO
JTOKYMEHTA, YAOCTOBEPAIOIIETO €r0 JINYHOCTh, CBEICHUS O JaT€ BhIAAYM YKA3aHHOTO

AOKYMCHTA 1 BbIAABIICM €I'0 OPraHe;

- HauMeHOBaHue ((paMUITHIO, MMsI, OTYECTBO) U aJIpecC OIepaTopa, MoIyYarollero coriacue
CyObeKTa MePCOHAIBHBIX TAHHBIX;

- 11eJTh 00PaOOTKHU MEPCOHATBHBIX JIAHHBIX;



- IepeyYeHb NEPCOHATBHBIX JAHHBIX, HA 00pa0O0TKY KOTOPBIX JIa€TCsl COTIAcUe CyOBheKTa
NIePCOHAJIBHBIX JTaHHBIX;

- IepeYCHb JACUCTBUI C TIEPCOHANBHBIMU JTaHHBIMU, HA COBEPIIICHUE KOTOPHIX JTaeTCsI
corjacue, 00I1ee OMUCaHUE UCTIOIB3YEMbIX OIIEPATOPOM CIIOCOO0B 00pabOTKH
MEPCOHANBHBIX JaHHBIX;

Cornacue paboTHHUKA HE TPEOYETCS B CICAYIOMIMX CIyqasx:

- 00paboTKa MepCOHANBHBIX JAHHBIX OCYIIIECTBIISICTCS HA OCHOBaHUU (heIepaIbHOTO
3aKOHA, YCTAHABJIMBAIOIIIETO €€ 1IeJIb, YCIOBHS MOJYyYCHHUS IEPCOHATBHBIX JTAHHBIX U KPYT
CyOBEKTOB, EPCOHANILHBIC TAHHBIE KOTOPBIX MOANEKAT 00padOTKe, a TAKXKe
OTIPEICTISIIOIIETO TOJTHOMOYHS pabOTONaATENS,

- 00paboTKa MePCOHANBHBIX JAHHBIX OCYIIIECTBIISCTCS B IEISAX UCIIOJTHEHUS TPYIOBOTO
JIOTOBOPA, OJTHOM M3 CTOPOH KOTOPOTO SIBISIETCS CYOBEKT MEPCOHATBHBIX JaHHBIX;

- 00paboTKa MePCOHATBHBIX JAaHHBIX OCYIIECTBIISICTCS IJIs1 CTATUCTUYECKUX MITH MHBIX
Hay4YHBIX IIeJIeH TIPH YCIIOBUH 00S3aTEILHOTO 00C3THIMBAHNS TIEPCOHATBHBIX JaHHBIX;

- 06pa60TKa MCPCOHAJIBHBIX JaHHBIX HCO6XOI[I/IM3 JJI1 3alIMThI JKU3HU, 3J0POBbA HIIN
HWHBIX JKXU3HCHHO BA>KHBIX HHTCPCCOB pa6OTHI/IKa, CCJIM IIOJIYUYCHHEC €T0 Corjiacus
HCBO3MOJKHO.

Taxum 06pa3zom, B coorBeTcTBUU CO CT. 86, T11. 14 TK P® B niensax obecnieuenus npas u
cB00O/1 YenoBeKa U rpakaannHa Paboromarens U ero npeacTaBUTeN Mpu 00padoTke
MEPCOHANILHBIX JaHHBIX PAOOTHUKA JOJIKHBI COOJIIOIATh CeayIolue o0mue TpeOoBaHus:

- 00paboTKa MepPCOHATBHBIX JAHHBIX MOKET OCYIIECTBISATHCS UCKITIOYUTEIBHO B IEIIX
oOecrniedeHus: COOTIOICHNUS] 3aKOHOB M MHBIX HOPMATHBHBIX MTPABOBBIX aKTOB, COJCHCTBHS
paboTHHUKAM B TPYIOYCTPONUCTBE, 00OYUCHUU U MPOIBIIKEHUH 110 CITyK0e, 0OecreueHHs
JTUYHOU 0€30MacHOCTH PaOOTHUKOB, KOHTPOJISI KOJTMYECTBA M KA4e€CTBA BBHITTOTHIEMOM
paboThl 1 0OECTIeUeHHsT COXPAaHHOCTH UMYILECTBA;

- TIpH OTIpeJIeIICHUN 00beMa M CoJIepKaHus, 00pabaThIBaEMbIX IMEPCOHATBHBIX TAaHHBIX
Paboronarens nomkeH pykoBoacTBoBaThest Koncturynuein Poccuiickoi ®denepaium,
TpynossiM kogekcoM Poccuiickoit deneparinu 1 MHBIMU (peiepaibHBIMU 3aKOHAMU;

- IpY IPUHATUH PEIIEHUH, 3aTParuBaroIINX HHTEPECH paboTHUKA, PaboTonaTens He nMeeT
MpaBa OCHOBBIBATHCS HA TIEPCOHAIBHBIX JaHHBIX pA0OTHHUKA, TIOMYUYEHHBIX UCKITIOYUTEIHHO
B PE3yJIbTATE UX aBTOMATU3MPOBAHHOW 00PAaOOTKH WM AJIEKTPOHHOTO MOJyUYEHHUS;

- 3aIMTa MEPCOHATBHBIX TAHHBIX PAOOTHUKA OT HEMPABOMEPHOTO UX MCIIOIH30BAHUS WU
yTpaThl obecrnieunBaeTcst PaboTogareneM 3a CueT ero CpeACTB B TIOPSIIKE, YCTAHOBICHHOM
(benepanbHBIM 3aKOHOM;

- pabOTHHUKH M MX TIPEICTABUTEIH JOKHBI OBITh 03HAKOMJIIEHBI MO PACTIMCKY C
nokymeHTamu [1Ikosbl, ycTaHaBIMBAIOIMIMMU HOPSAI0K 0OpaObOTKU MEPCOHAILHBIX JaHHBIX
pabOTHHUKOB, a TakKe 00 UX MpaBax U 00A3aHHOCTAX B ATOU 00JIACTH;



- BO BCEX CITy4asiX O0TKa3 paOOTHHKA OT CBOMX MpPaB Ha COXpaHEHHUE U 3aIUTY TalHBI
HEJIEUCTBUTEJIEH.

4. Ilepenaya U XpaHeHHE NEPCOHAIBHBIX JAHHBIX

[Tpu nepenaye nepcoHaNbHBIX JaHHBIX paObOTHHKA PaboTomaTesns J0/KeH COOII0IaTh
cleayromue TpeOOBaHUS:

- HE cOo001IaTh NEPCOHAIbHbIE JAHHbIE pA0OTHUKA TPEThE CTOpOHE 0€3 MUChMEHHOIO
cornacusi pabOTHHKA, 32 UCKIIIOYEHUEM CIIy4aeB, KOI/la 3TO HEOOXOAMMO B LIEJIAX
MPEeAYIPEXICHUS YTPO3bl )KU3HU U 30POBBIO0 PAOOTHHUKA, & TAKXKE B CIIyYasx,
YCTaHOBJICHHBIX (PeiepaibHbIM 3aKOHOM;

- HEe cooOIIaTh NEpCOHANbHBIEC JaHHBIE PAOOTHHUKA B KOMMEPUYECKHX HENsIX 03 ero
MMHCHbMEHHOTO COTJIACHS.

- IPEaYNPETUTH JINII, TTOJIYIHBIIHMX IIEPCOHAILHBIC TaHHBIC pa0OTHHUKA, O TOM, YTO 3TH
JTaHHBIE MOTYT OBITh MCITOJIb30BAHBI JIUIIIH B IEJISX, 1711 KOTOPBIX OHU COOOIICHEI, 1
TpeOOBaTh OT ITUX JIUI] MMOATBEPKACHHUS TOTO, YTO 3TO MPABUIIO COOIOIeHO. JIna,
MOJTYYHBIIIHE IIEPCOHAIBHBIC JAHHBIC PAOOTHHUKA, 00s3aHbI COOJIOIATh PEIKUM
cexkpetHocTH (KoH(DuIeHnaapHoCcTH). JlanHoe [Tonoxkenne He pacpocTpaHsIeTcs Ha
0OMEH MepCOHALHBIMH TAHHBIMU PAO0OTHUKOB B MTOPSIJIKE, YCTAHOBICHHOM
(dhenepaabHBIMU 3aKOHAMH,

- OCYIIECTBIIATH MEpeIady IePCOHANBHBIX JaHHBIX paOOTHHUKOB B mipeaenax [lIkomnsr B
COOTBETCTBUHM C HacToAmMM l[lomoxennem;

- pa3penaTh JOCTYI K IEPCOHAIBHBIM JaHHBIM PAOOTHUKOB TOJIBKO CIIEIIMAIIBHO
YIOJHOMOYEHHBIM JIMLAM, IIPU 3TOM YKa3aHHBIE JILA JOJKHBI UMETh MIPaBO MOJIY4YaTh
TOJIBKO T€ MEPCOHANILHBIC IAHHBIE pA0OTHHUKA, KOTOPhIE HEOOXOAUMBI JJISI BHITTOJTHEHUS
KOHKPETHOHN (PyHKIUY;

- HC 3allpalinBaThb HH(bOpMaI_[I/IIO 0 COCTOSAHHUHU 300POBbA pa6OTHI/IKa, 3a HCKIIIOYCHUCM TCX
CBCHGHHﬁ, KOTOPBIC OTHOCATCA K BOIIPOCY O BOBMOZKHOCTHU BBITIOJTHCHUSA pa6OTHI/IKOM

TPYIOBOM (PYHKITUU;

- IepeaBaTh MEPCOHATbHBIC TaHHBIE pA0OTHHKA MPECTABUTEISIM paOOTHUKOB B TIOPSJIKE,
YCTaHOBJIEHHOM Tpy1oBbIM KOZeKcoM Poccuiickon denepanuu, 1 OTpaHUIUBATE ITY
“HGOPMAIIUIO TOJIBKO TEMHU NEPCOHATLHBIMH JAHHBIMU pa0OTHUKA, KOTOPbIE HEOOXOUMBI
JUTS BBITIOJTHEHHS YKa3aHHBIMU TPEICTABUTEIISIMU UX (PYHKITUH.

5. XpaHeHHe M MCII0JIb30BAHHE NEPCOHAIBHBIX JAHHbIX:

5.1 [lepconanbHble faHHBIE PAOOTHUKOB 00pa0aTHIBAIOTCS M XPAHATCS B KaHLIESIPUH,
NepPCOHANbHbIE TaHHBIE YUaIIUXCsl 00pabaThIBalOTCS U XPAHITCS B KAHLETSIPUU U B
IpeIHa3HAaYEHHBIX I 3TOTO IEMEHTaX HH()OPMALIMOHHBIX CUCTEM.



5.2 TlepconanbHbIe JaHHBIC PAOOTHUKOB U YYAIIUXCS MOTYT OBITh MOJTYYEHBI, POXOIUThH
JTaJIbHEHITYI0 00pabOTKy U TIepeIaBaThCs Ha XpaHEHHE KaKk Ha OYMa)KHBIX HOCUTEISIX, TaK
Y B DJICKTPOHHOM BU/IE€ — B JIOKAJIbHOW KOMITBIOTEPHOU CETH.

5.3.11pu moy4YeHu IepCOHANBHBIX JJAHHBIX HE OT paOOTHHKA (32 UCKIIOYCHUEM CITyJacs,
€CIIM TIepCOHANIbHBIC TaHHBIE ObUTH TIPEI0CTaBICHBI PA00OTOAATEII0 HA OCHOBAHUU
(benepanbHOTro 3aKOHA WU €CITU MIEPCOHATILHBIC JAHHBIC SBJISIOTCS OOIIEAOCTYITHBIMH)
paboTomarens 10 Hadajia 00pabOTKH TaKWX MEPCOHAIBHBIX JaHHBIX 00s3aH MPEI0CTaBUTh
PabOTHUKY CIEAYIONTYI0 HH(OPMAIIHIO:

- HauMeHoBaHue ((pamMuius, UMs, 0TYECTBO) U aJIPEC ONepaTOpa WK €ro MPeACTaBUTENS;
- 11eJ1b 00pa0OTKM MEPCOHANBHBIX IAHHBIX U €€ TPAaBOBOE OCHOBAHMUE;
- MPEII0JIaraeMbI€ MOJIb30BATENH MIEPCOHANIBHBIX JTAHHBIX;

- YCTAaHOBJICHHBIC HACTOAIINM (DeﬂepaJ'IBHBIM 3aKOHOM IIpaBa CY6’BGKT3 NEPCOHAJIBHBIX
JaHHBIX.

6. locTyn K nepcoHAJIbHBIM JaHHBIM PA0OTHUKOB
[IpaBo mocTyma K mepCcoOHAIBHBIM JaHHBIM PAaOOTHUKOB UMEIOT:

- nupekrop Llxosbr;

- COTPYJHUKH KaHIEJISPUU;
- 3aMECTUTENH JUPEKTOPA;

- COTPYJHUKU OyXranTepuu.

Pab6otHuk [IkoJibl IMEET MpaBo:

- IOJTy4aTh JOCTYII K CBOMM IMEPCOHATIBHBIM JTaHHBIM U O3HAKOMJICHUE C HUMU, BKJIFOYas
MpaBo Ha OE3BO3ME3HOE MOJYyUYCHUE KON JTI000M 3aluCH, CoIeprKallel MepCcoHaIbHbIE
JTaHHbIEC PaOOTHHKA;

- Tpe6OBaTB oT Pa6OTOI[aTeJ'I$I YTOUYHCHHA, HCKIIOYCHUA NI UCITPABJICHNA HCIIOIHLBIX,
HCBCPHLIX, YCTAPCBUINX, HCAOCTOBCPHLIX, HC3AKOHHO ITOJIYUCHHBIX HJIN HC ABJIATOIINX
HGO6XOI[I/IMBIMI/I JIIA Pa6OTOIIaTCJUI MCPCOHAIIBHBIX TAHHBIX

- IOJIy4aThb OT Pa6OTO,Z[aTeJ'I51:

e CBEJIEHUA O JMIAX, KOTOPHIE UMEIOT JOCTYM K EPCOHAIBHBIM JaHHBIM WU
KOTOPBIM MOJKET OBbITh MPEJIOCTABIIEH TAKOU JOCTYTI,

e TIepedeHb 00pabaThIBa€MbIX MEPCOHATBHBIX JAHHBIX U UCTOYHUK UX MOJTyUYEHUS;

e CpPOKHM 00pabOTKH NEPCOHAIBHBIX JaHHBIX, B TOM YHCJIE CPOKU UX XPAHEHMS;

e CBEJEHHUS O TOM, KaKUe IOPUINUECKHE MOCIEACTBUA Ul CyObeKTa epCOHATBHBIX
JaHHBIX MOKET MOBJIEYb 32 c000 00paboTKa ero NepcoHaIbHbBIX JAHHBIX.



- TpeOoBaTh u3BeMeHUs PaboTonaTenem Bcex JIMil, KOTOPHIM paHee ObLITN COOOIIEeHbI
HEBEPHBIC WM HEMOJIHBIE MEPCOHANTBHBIC JaHHBIC, 000 BCEX MPOU3BEICHHBIX B HUX
WCKJTFOUEHUSX, UCIIPABIICHUSIX UJIH JOTIOJTHCHUSIX;

- 00>kKaJIOBaTh B YIOJHOMOYEHHBIM OpraH Mo 3aliuTe MpaB CyObEeKTOB MEPCOHATBHBIX
JAHHBIX WIH B CYJI€OHOM TMOPSIIKE HEPAaBOMEPHbBIE JEHCTBUS WiIN O0e31eUCTBUS
PaGoronarens npu 06paboTKe U 3alIUTE €ro NePCOHAIBHBIX JaHHBIX;

- KOIIMPOBAaTh U ACIATh BBIIIUCKU IIEPCOHAJIBHBIX JaHHBIX pa6OTHI/IKa pa3pemacTcAa
HCKIIIOYUTCIBHO B CJ'Iy)K€6HLIX OEJIX ¢ IMCbMCHHOT'O pa3pCIICHUSA JUPCKTOPA;

- mepenavya HHGOPMAIUU TPEThEe CTOPOHE BO3MOYKHA TOJIBKO MPH MTUCbMEHHOM COTJIaCHH
PabOTHUKOB.

7. OTBETCTBEHHOCTD 3a HAPYIICHUE HOPM, PETYIUPYIOIIUX 00paOOTKy U 3aIIUTY
NEepCOHANIBHBIX JaHHBIX

PaboTtHuku LIKoJbl, BAHOBHBIE B HAPYILLIEHUU HOPM, PETYJIUPYIOUIUX [TOIyUYEHHE,
00paboOTKy U 3aIUTy MEPCOHANBHBIX TaHHBIX PAOOTHHKA, HECYT NUCUUITUHAPHYIO
aJIMUHHACTPATUBHYIO, TPAKIAHCKO-IIPABOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBHH C deaepanbHbiMu 3akoHaMH. (cT. 13.11 KoAITP®, BcTynuBIIUMYU B CHITY C

01.07.2017r. (®enepanbublii 3axoH ot 07.02.2017 N 13-®3 "O BHecenun n3Menenuit B Kogekc
Poccuiickoii @eneparnnu 00 aIMUHUCTPATUBHBIX IIPABOHAPVIIIEHUAX ")
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